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Course Registration Meeting
Flow Chart

Does the student have all the necessary forms

with him/her?
®  Course Registration Form

®  Curriculum Planning Matrix
®  Special Request Forms (if applicable)

Did the student make a

Y

selection of courses already?

Discuss plans, content,
course options!

Reschedule the
appointment!

\ 4 A 4
Remind student of Are there any special Do selected
the importance of requests or »| courses have
good preparation! requirements? prerequisites?

This requires permission from the UCM
Board of Examiners!
Did the student already obtain permission?

A

\ 4 \ 4 \ 4
Does the student want to Did the student fail || Did the student
take additional/external (a) required never take (a)
courses/skills/projects? course(s)? required course(s)?

Mention additional
courses and backup
options in the
appropriate box on the
course registration form.

Inform student to fill
out a request form
on MyUCM.

Always inform OSA if an external course
is denied; students will not be registered
automatically for a back up course

v

Results not yet
available? Student
may register.

Y

Y A

Check if no courses are in the same row!
Being in the same row means the courses are
offered at the same time and cannot be taken
together. If necessary, discuss other options.

Request a waiver from

the course coordinator:

in writing or per e-mail.
Waiver obtained?

A

Y

AA signs the registration form; the
student hands it in via the OSA mailbox
in the green zone before the deadline.




